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b. 013 Sehedules - Audited 8 schedulee duriog 1960. Six be
mﬁnnaﬁﬂﬁmmlnuntabeauﬂuﬁinlgﬂ;ﬁMs#ﬂlig;ﬁgfﬁimw

Prepared 18 new aoes 1n 1960, whieh cowpletes sll Heaflquarters requiresents
igfmdﬁtﬁﬁamw;aﬁaﬁymmmmsa&awﬂtamrmﬁiBmwetmh:;wuuﬁia‘

Tiling Systess Man Years Expended 1960 - 3

Bubject-Numeric - Completed 16 new imstallations in I waking a tote
of 220. An estimsted 175 remain to be dome. mmhmﬁfggﬁahuu;ﬁmwggn
inlyﬁ;pﬂmﬁﬂys;mmMermﬁuuafﬁumawmuﬁhaaMmﬁbtm»&?anm.

Special File Systew (Modificetions of Subject-Numeric) - Comn
1960; these vere respoosie m:ﬁmmwmtﬁmrﬁumxwmée&wwmm. § 1

Shelf Piling - Completed 12 mew isstallatioms im 1960, meking » tots
39. Ten in process nov and an estimated ! ?mff a,~ 1“?
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IrI Forms Management Man Yesrs Expended 1960 - 6
1. BNev Forms Approved 1960 - 150
Forums Revised 1960 - 229
Forws Eliminated (including bootleg) 1960 - 322

There is a current project comrerned with possibility of elimination of 525
bootleg forms in the DIP ares. There exists on estimated additiomal 2500
bootleg forme throughout the Agency.

IV  Becords Cemter Operations Man Years Expended 1960 - 17

1. Bew Recelpts - 1960, 16,896 cu., ft., making totel cuilative 97,72 eu £t
2, Records Deatroyed - 1960, 6,608 cu. f't, naking total cumulative 34,249 cu £%
3. Total Resords Holdings in Records Center, 31 Decesber 1960 63,493 eu ft*
k., References Processed 1960 - 252,587 - an inerease of 91% over 1959,

# fThis vas 86% of the then controlled space. 31,320 comtiguous cu. Pt. are
in reserve from which we acquired 3,720 cu, ft. inFebruary 19613 gll these
are subject to suthorized records eontrol sehedules.
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